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Guide to posting to Social Media from Wordpress

Log into your website by going to https://website/wp-admin

Go to dashboard >AFS Poster

0.4
FS Poster 0.2
Dashboard 0

Accounts

Schedules

Direct Share

Social netwd
Apps

Settings

The Dashboard gives you some basic stats of engagement on your social media accounts

DASHBOARD ACCOUNTS SCHEDULES DIRECT SHARE LoGS APPS SETTINGS

4 7 s 4 0
Shares in this month Clicks in this month Total accounts Clicks from schedu
Ihared posts count Daily Clicks count
45
40
35
30
25
10
20
08
06 15
04 10
02 5
0
2021-04-09 2021-04-10 0
2021-04-09
locial networks comparison (by clicks) Accounts comparison (by clicks)
Twitter : 38 Twitter / Br|
Fb:29 Fb / Bridge{

This Document is the property of Saint IT Ltd
© Copyright 2020 Saint IT Ltd | All rights reserved
Company Registration: 10484806
Classification — Restricted


https://website/wp-admin
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Under Accounts you can see your Social Media Accounts which have been configured

Accounts @

GOYLYYTE  visible accounts
| € raocebook o.

Twitter R
Instagram 1.
Linkedin 1.
VK 0
Pinterest 0
Recdidit 0

You have options to post or repost existing blogs to social media and to schedule them too. Under
Schedules you can set up a schedule.

o ADD A NEW SCHEDULE

OBASICDATA 2 FILTERS 3 ACCOUNTS 4 CUSTOM MESSAGES

Name
Enter a name

Start date & time

Local time: 2021-04-11
15:02

nfoaj202 15:02

Post every

4 2 Hour

Set a sleep timer

Order posts by

Randomly ( without duplicates )

Posts matching your filters: 11

CANCEL ADD A SCHEDULE
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To post from a within blogs menu:

Choose either share or schedule on individual posts.

n (12) | Cornerstone content (0) ” Search Posts
‘ All dates. v ‘ ‘ All Categories v ‘ ‘ All formats v ‘ ‘ All SEO Scores ~ ‘ ‘ All Readability Scores v ‘ 11 item
Author Categories Tags [ ] Date B 29
[Conference 2021 BAMSA Events — — Published L] L]
2021/03/26 at 5:00 pm
aunches webinar series BAMSA News — — Published [ ] 4
To post from a newly created post or edited post go to FS Poster:
Add a New Post
‘ Add title FS Poster v o
Share
Please select an aggount
AT saint IT Ltd Builder @ ~v . EE Y
Builder Library v <> - o} D
~—

Click Add and select the social media pages you want to © select accounts

publish your posts too. ( please note some are your
personal profiles which manage your pages, you can coareh ecount

exclude these) oo
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Publish or Preview

You can save your post as a draft, and preview it
before publishing.

This is also were you will publish your post when
you’re finished. But first finish up the settings of
your post below.

Select the default format ( usually [Image])

Publish

¥ status: Draft Edit

@& Visibility: Public Edit

1] Publish immediately Edit

‘,-"j Readability: Unavailable

‘,-"j 2 Unavailable

Format

(@) A standard
Gallery
Link
Image
Quote

Video

AN —

Preview
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Categories AW
!important All Categories  Most Used
Set your default Blog Category here. (7] slog
. . . ) Uncategorized
This will ensure your post appears in the correct place on
your website ( in this example use [Blog] + Add New Category
Tags AV

H Add ‘

Separate tags with commas
You can add a few Tags here.

Choose from the most used tags

Tags are free text fields which can help to search for
content topics and group similar posts together

Post Attributes N~V
Template
Default template v
Post attributes should be left to default
Featured image AV s

Set featured image

Set your featured Image. This can be the same Featured
image that you’ve used in the post or a different one.
Featured images are used to preview your posts on Set featured image 2
summary pages or Social media posts. Use first Featured
image always. Other featured images can be added if
required.

Featured image 2 AV A

Featured image 3 AV A

Set featured image 3

Featured image 4 AV A

Set featured image 4
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Complete the SEO fields below. Also go here to improve your readability score

SEO compliant Blogs are more easily found on Search engines and generate more readership.

Yoast SEO

@ SEO | @ Readabilty &8 Social

Focus keyphrase @

Happy International Women's Day

Get related keyphrases

Google preview ~

Preview as:

‘ Mobile result | ) Desktop result

(D) freshstathope.org » happy-international-womens-day

Happy International Women’s Day — March &th |
Fresh Start Hope

War 8, 2021 - On Happy International
Women's Day the emphasis is on
achieving gender equality and unity.
There are approximaiely equal
amounts of women a

SEO title Insert variable

Slug

happy-international-womens-day

Meta description Insert variable

On Happy International Women's Day the emphasis is on achieving gender equality

Use the SEO Analysis to improve your SEO. Always aim to get as close to a green smiley face as
possible.

To learn more about SEO go here:

https://yoast.com/seo-blog/

@ se0 analysis ~
Happy International Women's Day

+ Add synonyms
+ Add related keyphrase

Did you know Yoast SEQ Premium also analyses the different word forms | Gg Premiumt »
of your keyphrase, like plurals and past tenses?

Analysis results

~ Problems (2)

@ Keyphrase in introduction: Your keyphrase or its synenyms do not appear in the first
paragraph. Make sure the topic is clear

® Keyphrase in use more keyphrases or synonyms in your H2 and H3
subheadings!

A Good results (12)
Qutbound links: Good job!
Internal links: You have enough internal links. Good job!

Keyphrase length: Good job!

Keyphrase density: The focus keyphrase was found 2 times. This is great! @

Keyphrase in meta description: Keyphrase or synonym appear in the meta description.
Well done!

Meta description length: Well done!

Previously used keyphrase: You've not used this keyphrase before, very good.
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This is also where you can alter the way the post will appear on Facebook and Twitter if you want to
show a different image, Title or description.

Yoast SEO

@ 50 @ Readability | 353 Schema | %8 Socia
Facebook preview ~
[i Bl you want to preview what it will look like if people share this post on

Facebook? You can, with Yoast SEQ Premium.
Find out why you should upgrade to Yoast SEQ Premium

Facebook image

Select image

Facebook title nsert variable

Meadify your Facebook title by editing it right here

Facebook description nsert variable

Modify your Facebook description by editing it right here...

Once you've posted your Blog it will automatically post to your social media accounts you have
selected.
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